
 

                                                                                           Town of Charlemont 

157 Main Street 

PO Box 677 

Charlemont Massachusetts 01339 

 

Special Event Permit Application  

 

Please complete the application form, sign, date and attach a legible site plan for your event.  

Your application will not be processed without a completed form and applicant signature. You  

must consult with all the required Town Departments, contact information can be found at the  

end of this application packet. 

What requires a Special Event Permit application? In general, any scheduled outdoor public  

gathering regardless of size, involving the use of, or having an impact on, town property, town  

facilities, town parks, town streets (including roadside parking), town sidewalks, town parking 

lots and town-owned open space requires a Special Event Permit. 

You may be required to obtain police details or other additional municipal services. Costs for  

these are the responsibility of the applicant and prepayment, or a deposit, may be required. 

Approval of the permit is based upon the Board of Selectmen’s determination that the event  

will not pose a risk of endangering public health, safety, or welfare, based upon their  

application of public safety criteria. 

 

Example of events that may require a Special Event Permit from the Board of Selectmen are: 

• Road Races 

• Motor Cross and Off-Road Vehicle Activities 

• Cycling Events 

• Festivals 

• Outdoor Events (concerts, weddings, etc.) 

• Parades 

This application with supporting documentation must be submitted to the Town of Charlemont.  

 
  



 
 

Charlemont Massachusetts   Special Event Permit Application 
 

APPLICANT INFORMATION 

 Organization: _______________________________________Date: ___________________  

Name: ______________________________ Phone #: _________________________________ 

 Address: ______________________________________________________________________________ 

 Email: _______________________________________________  

Name of Event: ______________________________________________________________  

Type of Event: _______________________________________________________________  

Event Location: ______________________________________________________________  

Event Date: ___________________ Start Time: ______________ End Time: _____________  

Proposed Rain Date: _____________________ Number of People: __________________  

 

Please answer the following: 1. Clearly describe your event (Please attach letter if more space is required)  

 

 

 

 

 

2. Please attached an event map and site plan with the following indicated: 

• Detailed event layout/route with directional arrows and street names 

• Identify roads or sidewalks that will be blocked or closed. 

• Placement of collection of signage, traffic control devices, barricades 

• Location of event staff, volunteers along the proposed locations where police details are required, emergency 

medical stations, food service, port-a potties, etc. 

• Trash generated by the event must be removed immediately after the event. Event signage, port-a potties, and 

all other equipment should be removed within 48 hours.   

• Emergency Evacuation plan 

 

 

 



3) Proof of insurance (if needed): Events using Town property need to carry insurance. The current requirements for 

insurance coverage in these instances are shown in the table below. A sample of the certificate required is at the end of 

this application. 

  Event                                                               Aggregate Amt. 

FIREWORKS                                                        3 / 5 mil 

DEMOLITION DERBY                                         1 / 3 mil 

TRACTOR/TRUCK PULLS                                 1 / 2 mil 

MECHANICAL RIDES                                      1 / 2 mil 

RODEO                                                            1 / 2 mil 

ANIMAL RIDES                                                 1 mil 

HORSE/OXEN                                                        1 mil 

PETTING ANIMALS                                        300 k 

OWNER PET DOGS/ANIMALS                           300 k 

ENTERTAINMENT 

 MUSICIANS, ARTISTS, PERFORMERS                       100 k / umbrella 

 AUCTION, TAG SALES, BINGO                                   100 k / umbrella 

 ALCOHOL, BEER & WINE                                                    1 / 3 mil 

 BEER,WINE                                                                           1 / 3 mil 

 FOOD                                                                                      1 mil 

 CRAFTERS, PRODUCT                                                 100 k / umbrella 

DISPLAYS 

 EXHIBIT HALL, PRODUCT                                         100 k / umbrella 

WEDDINGS / PARTIES 

 (Private or Specific Group) 

BIRTHDAY/ANNIVERSARY/SOCIAL No Alcohol            100 k / umbrella 

BIRTHDAY/ANNIVERSARY/SOCIAL Alcohol                            1 mil 

 

RELEASE/HOLD HARMLESS AGREEMENT (REQUIRED FOR USE OF TOWN PROPERTY ONLY): 

 I, ________________________________, a representative from _______________, does hereby acknowledge that in 

the course of its use of property owned by the Town of Charlemont,  namely_________________________ located at 

_____________________________, Charlemont, Massachusetts, for the purpose described above, and more particularly 

by virtue of the presence of its agents, servants, employees and invitees, (hereinafter collectively referred to as 

_____________________________), in any manner whatsoever shall operate at its own risk on said property of the 

Town of Charlemont. For and in consideration of the use of _____________________________________, 

_______________________________ does for itself and on behalf of its agents, servants, employees and invitees, 

hereby, jointly and severally, remise, release and forever discharge the Town, it’s agents, servants and employees 

(hereinafter collectively referred to as the “Town”), of and from all debts, demands, actions, and any and all claims or 

demands whatsoever of any kind for damages or injuries to property or person, which may arise by                                         

virtue of ______________________________ use of ______________________________. 

________________________________ further agrees to defend and indemnify and hold harmless the Town from and 

against any claims of any nature whatsoever and the cost and expense, including, but not limited to, attorney fees and 

legal costs arising out of any claim in connection with its use of __________________________________. Said 

indemnification shall not include claims arising from intentional malfeasance by the agents or employees of the Town of 

Charlemont. Signed this ________ day of __________________, 20______, on behalf of _________________________   

_________ by ___________________________________, its ________________________________. 

 X _______________________________________________________Date: ______/______/______ Signature of the 

agent duly authorized by the Special Event Permit applicant to bind it. 



 

APPLICATION CERTIFICATION  

The applicant certifies that he/she has read and examined this application and agrees to comply with the terms and 

conditions contained herein.  

Signature of Applicant: __________________________________________Date: ________________________  

*PUBLIC SAFETY SIGNATURES * 

 

__________________________________________________  

Signature of Police Chief or Deputy Police Chief (Mandatory)  

Conditions:  

 

_________________________________________________ 

 Signature of Fire Chief or Deputy Fire Chief (Mandatory)  

Conditions: 

 

________________________________________________ 

Signature of Ambulance Director (Mandatory) 

Conditions: 

 

__________________________________________________ 

 Signature from Highway/DPW Department (Mandatory) 

 Conditions: 

 

 

 

 

 

 

 

 

 

 

Final Approval 

 

Board of Selectman/Town Administrator 

Complete application       O Yes       O No 

Emergency Plan                  O Yes       O No 

 

Comments/conditions__________________________________________________________ 

Selectboard Approval ____________________________________ Date: _________________ 

                                                                                      (Select Board Chair)  



 

 Contact Information:       

Town Administrator Application processing 413-339-4335 ext. 8 
administrator@townofcharlemont.org 

Ambulance Director Ambulance  413-339-4335  
dana.johnson@townofcharlemont.org 

Fire Chief Fireworks, Demolition Derby 
Temporary structures, Tents 

413-522-2705  
dennis.annear@townofcharlemont.org 

Highway Superintendent Road closures 413-339-4335 ext. 29 
scott.sullivan@townofcharlemont.org 

Police Chief Police Details 413-625-8200  
jason.pelletier@townofcharlemont.org 

Town Administrator   Insurance and one day 
alcohol permits 

413-339-4335 ext. 8 
administrator@townofcharlemont.org 

Board of Health Food and sanitary 413-339-4335 Opt6,2 
boh@townofcharlemont.org 
 

Park and Recreation Commission  Charlemont Fairgrounds 
Rental 

413-339-4200 
parks@charlemont-ma.us 
 

Building Inspector Temporary structures, Tents 413-774-3167 x 110 
https://frcog.org/project/franklin-county-
cooperative-inspection-program/ 
 

 

Links: 

https://charlemont-ma.us/files/1_Day_Liquor_License_Application.pdf 

https://frcog.org/project/cooperative-public-health-service/ 
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See below 

 Event Name: 

Event Date(S): 

Event Address:  

 

NH413114 

3/30/2023

 
  

. 
 

   
   

 
 

  
 

 

A Participant Accident   

Town of Charlemont 
157  Main Street 
Charlemont, MA 01339 

See below 

 Event Name: 

Event Date(S): 

Event Address:  

NH413114 

3/30/2023 
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A Participant Accident   

Town of Charlemont 
157  Main Street 
Charlemont, MA 01339 


